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23rd June 2020 
 
 
 
Dear parents / carers 
 
Over the last week we have been reviewing our provision at St Martin’s School. Thank you                
to those of you who have updated us with your plans for your child / children returning to                  
school. Having considered pupil numbers, staff availability and classroom space we are now             
able to open to additional pupils. These are the pupils of parents who have already told                 
us that they would like their pupil to return to school from 29th June. Going forward                
from this date we will not be able to take any further children at school this academic                 
year. 
 
In order for us to take the additional children from 29th June we will need to make some                  
changes to the ‘bubble’ arrangements.  Provision will be as follows: 
 
Nursery, and Year 6 - ‘bubble’ provision will be remaining as it has been since we                
reopened.  The new Nursery and Y6 children will be joining their respective bubbles. 
 
Reception - The present reception ‘bubble’ provision will be remaining with Mrs Drury in the               
Reception classroom. 
 
Reception / Year 1 Children returning from 29th June - we will be opening a new ‘bubble’                 
for these children with Mrs Wharrick in her classroom. Miss Roberts from reception will be               
working with the reception children in this bubble. 
 
Year 1 - The present Year 1 ‘bubble’ provision will be remaining with Miss Roberts in her                 
classroom. 
 
Year 5 - We will be opening a new ‘bubble’ for year 5 children with Mrs McHale in her                   
classroom. 
 
Key Worker Pupils in Y2, 3 and 4 - will remain in Mrs De-St-Croix’s classroom and will be                  
taught by Mrs De-St-Croix and Miss Hodgetts. 
 
We will be maintaining our extra cleaning regime and social distancing on the school site.               
This letter provides again the detailed information regarding these arrangements.  
 

 



 

It is important to note that these plans are dynamic and will depend upon the most recent                 
government decisions, and our ongoing staff availability. Please note that in the case of staff               
absence due to illness etc we will have to close bubbles (we will let you know by text if this                    
occurs). 

No child or adult exhibiting signs of Coronavirus will be permitted to enter the school               
site at any time. 
 
Social Distancing at Primary School 
Government guidance states that, unlike older children and adults, early years and primary             
aged children cannot be expected to remain two metres apart from each other and staff. We                
know that social distancing with young children presents challenges and to help reduce the              
risk of the spread of infection, classes will work in smaller groups of not larger than 15.                 
These groups will not mix within the day and the entry points and play areas have been                 
planned so that there is no need for the separate groups of children to mix or pass each                  
other in the corridors.  
 
Contacting us 
The school office will remain closed and the school site is closed to adults other than school                 
staff. If you need to contact us please telephone the school on 01579 344042 or contact the                 
appropriate staff member via email (email addresses are on the newsletter and school             
facebook page). 
 
Pupil absence - if you have indicated your child will be coming to school from 29th June but                  
they are not able to attend on a given day for any reason please phone us to let us know by                     
9am.  If your child develops any symptoms of Coronavirus please let us know. 
 
Arriving in School 
Only one adult should accompany pupils to school. Y5 and 6 pupils are encouraged to walk                
or cycle to school by themselves where possible. Families should walk straight to classroom              
doors (see pupil group list below) and pupils go straight into school. The same doors should                
be used for pick up. We have set up a one-way system around the building to aid social                  
distancing. Please maintain 2m spacing at all times and do not gather in groups. Different               
arrival and departure times are in place for groups of pupils (see pupil group list below). The                 
main school entrance will not be in use. 
 
Breakfast Club 
At this time (due to restrictions in numbers of pupils and groups of pupils mixing) we are only                  
able to open up breakfast club for pupils of our key worker parents. Breakfast club will be in                  
Mrs De-St-Croix’s classroom - please follow the one way system round to the classroom              
door. 
 
Grouping Pupils and Staff 
For this period we will be running with class sizes of less than 15 pupils. There will be no                   
movement of children between groups and groups will not mix. Pupils will remain with the               
same staff except in exceptional circumstances. Pupil groups will be taught within an             
allocated classroom.  There will be no need for classes to visit the hall. 



 

 
This table gives more details regarding arrangements for each class.  
 

Pupil Group Staff Classroom Door for drop 
of and pick up 

Time for drop 
off and pick up 

Nursery Sonya 
Emily 

Nursery Nursery 
classroom door 

9.00 - 3pm 
Closed Friday 

Reception  Miss Drury 
Mrs Gray 
Mrs Primmer 

Reception  Reception door  9.15 
3.00 
12.00 

Reception and 
Year 1 

Mrs Wharrick 
Miss Roberts 

Voyagers Voyagers 
Classroom door 
 

9.15 
3.00 
12.00 

Y1  Miss Roberts 
Miss Lavis 

Explorers Explorers 
classroom door 

9.00 
3.15 
12.15 

Year 5 Mrs McHale 
Mrs Judson 

Buccaneers Buccaneers 
classroom door 

8.40 
3.15 
12.30 

Year 6 Mrs Pearton 
Mrs Cliffe 

Pathfinders Pathfinders 
classroom door 

8.40 
3.15 
12.30 

Key Worker and 
Vulnerable 

Mrs De-St-Croix 
Miss Hodgetts 
Ms Skuse 
Mrs Saberton 
 

Pioneers Pioneers 
Classroom door 

8.40 
3.00 
12.30 

Times in Red are pick up times for Friday 
 
Please note children who have been in our Key Worker and Vulnerable groups who are in                
Nursery, Reception, Y1, Y5 or Y6 will now be within their own class groups. 
 
Changes to the School Day 
You will see from the table above that it has been necessary to make some changes to the                  
school day. We will be having a staggered start and end to the school day in order to                  
minimise the number of people moving around the school site at any one time.  
 
Please note the early finishing time on Friday. This is to facilitate planning time for our                
teachers which cannot be covered in the usual way with cover staff and to allow a deep                 
clean of the building. 
 



 

We have created zones in the playground for each group of children to play in. We will not                  
be gathering in larger groups e.g. for assembly.  
 
School Uniform and Personal Equipment 
We are asking children to return to school wearing the usual St Martin’s school uniform. We                
understand that pupils may have outgrown some items e.g. school shoes and that you will               
not want to replace these before the summer holidays, therefore alternative sensible            
footwear may be worn. PE kit will not be needed in school at present. We ask that pupils do                   
not bring their reading bags, reading books or own stationery at this time to minimise the                
items moving between home and school. Pupils MUST bring their own water bottle to              
school. 
 
Arena PE Coaches 
Arena coaches will be in school to deliver PE and outdoor provision. They will be joining a                 
class for a whole day so that they do not have to move between groups of children. We will                   
inform you of this day in advance and your child will be able to wear more appropriate                 
outdoor / PE clothing on this day. 
 
Cleaning Routines 
Thorough cleaning routines will be in place. Our usual cleaning staff have amended their              
cleaning schedules in accordance with guidance. There will be additional cleaning of toilets             
and corridor door handles etc at lunch times. Frequently touched surfaces and items will be               
cleaned during the day by staff. Some items that may be difficult to clean or unnecessary at                 
present have been removed from classrooms. The closure of school on Friday afternoon will              
also facilitate extra thorough deep cleaning weekly. 
 
Hand Washing, Toilets and Personal Hygiene 
Groups of pupils have been allocated specific toilet and handwashing facilities to minimise             
mixing between groups of children. 
 
Routines will be established to ensure that pupils wash their hands when they arrive at               
school, before and after break, before and after using the toilet, before and after lunch,               
following sneezing or coughing and at any other time identified by staff. Handwashing soap              
will be available at all times. Tissues will be available in all classrooms. 
 
Staff will be teaching children hand washing songs and delivering specific personal hygiene             
lessons. We ask that you spend some time talking to your children regarding appropriate              
personal hygiene and teach them how to wash their hands before they return to school. 
 
First Aid and Intimate Care 
We will continue to deliver First Aid to pupils as and when they need it. We will also provide                   
any ongoing intimate care to meet pupils needs. During administration of First Aid and              
Intimate care staff will wear the usual gloves and aprons. 
 
 
 



 

Face Masks and PPE 
We have been advised by the government that wearing a face covering or face mask               
in schools is not recommended. We do not require staff, children and learners to              
wear face coverings. Changing habits, cleaning and hygiene are effective measures in            
controlling the spread of the virus.  
 
Pupil Developing Coronavirus Symptoms in School 
Should a child develop any signs of Coronavirus in school, they will be taken to the isolation                 
room where they will be supervised by two members of staff. Parents will be contacted               
immediately and asked to collect their child. The pupil and family will then be asked to follow                 
isolation guidance at home. Testing is available for the child and family and can be applied                
for online. 
 
Home Learning Provision 
Please do not worry if your child is in Years 2, 3 and 4 and will continue to learn from home,                     
or if you are choosing to keep your child at home even if they are able to attend school. All                    
learning will be continued using google classroom whether the children are at school or at               
home. In order for us to open our school to this many year groups, and follow government                 
guidance for size of groupings, every available member of staff has been used, and so the                
majority of teachers will be in school every day every week. This may mean that responses                
to google classroom submissions are not quite as quick as you have been used to. 

 
How You Can Help Us 
We very much need your help to ensure that social distancing is maintained by all those on                 
the way to and way home from school. I am sure that you will all follow our one way system,                    
maintain two metre social distancing and ensure that gatherings of people do not occur on               
the school site. 
 
We would also like you to spend a little bit of time talking to your children to prepare them for                    
the return to school to ensure they know that school will be a little different when they return.                  
Please ensure that they are aware that they will be asked to remain in specific areas both                 
inside and outside and that they will not be able to hug and get as close to teachers and                   
friends as they are used to. Spending some time teaching your child thorough hand washing               
procedures will also help. 
 
We appreciate that returning to school at this time, with all these changes in place may be                 
difficult for some of our families and children. We will do everything we can to ensure that                 
pupils are safe and happy at school. If we can support or help in any way or you have any                    
feedback for us please do get in touch by phone or email. 
 
I look forward to seeing you all again soon. 
 
Take care 
 
Suzy Dyter 
 


